Northwest Area Committee Exercise Schedule (NACES)

User Manual 2010




Introduction

This manual is to help guide users through the
new format of the Northwest Area Committee
Exercise Schedule.

For more information or technical assistance
with using or scheduling an exercise, please
contact or email the Drill Coordinator.
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What's new...

Web-base format for easy access
New calendar and list view
Automatic email notification and
verification of exercise request



Getting started (1)

You can link to the exercise schedule with the
following links:

http://www.rrtaonwac.com/

https://fortress.wa.gov/ecy/naces



http://www.rrt10nwac.com/�
https://fortress.wa.gov/ecy/naces�

Getting started (2)

WHENYOU LINKTO NACES...

You will see a “dialogue” box regarding
the security information. Select “YES" to
view all content.
To change your browser to not prompt
you in the future:
Go to Tools — Internet Option
Select Security Tab
Highlight (or select) Internet for your
zone
Select Custom Levels
Scroll down list — Miscellaneous
Scroll down — Display Mixed
Content
Select Enable.
Select OK.

Security Information

a

Thig page contains both secure and nonsecure
items.

Do you want to display the nonsecure tems?
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Security Settings - Internet Zone i
Settings
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&| Allow webpages to use restricted protocols for active conten
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(& Prompt
€| Allow websites to open windows without address or status b
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@& | Display mixed content
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Reset custom settings

Resetto: |meium-high (default) -7

[ 0K l [ Cancel ]




View Exercise Schedule

MONTH VIEW LIST VIEW

dd Es

dule aDrill  Add Event

d indicates request pending

( [Pionth View | \st view

\ |<Previous July 2010 Next! Toda ;
— Test Mulfi-Co drill event  Test Multi-Co drill event Test Multi-Co drill event *Red ind\cates|'et|uestpendinq

Month Vigw || List View | |

4 5 6 7 a 10 DaWpunsur Name Drill Type Location of Drill  Drill Coordinator Comments

710712019 1:00 AM - Test1

71292010 LOOAM | KT Deployment Diil Testoo ST e

= e e ne . 14 1s 8 - FOS Coordinator
7/27/2010 4:00 AM | Test3 Table Top presene requested View
S . . PIOIIC)

18 19 20 2L e 2 23 24 7/21/2010 6:00 AM | Test2 Deployment Drill presense requested View
A S B - S0S Coordinator -
7/12/2010 9:00 AM | Test 4 Deployment Drill Shawn Yu TS TIGEE View

25 26 5 29 30 31

712812010 1:00 AM - KT S

7/07/2010 100 AM | Testl Deployment Drill L]T““" e L_‘I_es‘ﬁws_: View

4:00 AM - Test 3
S Drill Type: Table Top

Intranet Home | Home | Report a Bug

Show detail...

To view more detail information — click on
the event name.



Schedule an exercise (1)

(CLICK HERE)

1. Choose if this is a new, reschedule, or part
of a multi-company exercise.

If this is part of a multi—company exercise a drop-down list
will be appear with the event names to choose from.

2. Enter Contact Information — red indicates
required fields.

3. Indicate the type of company and type of
exercise being conducted (more than one
type of exercise can be selected).

If you are a regulated facility, a drop-down list will appear
that will have your company name listed.

Y at (425) 649-7111 or emal

&Y Dewoid  DReschede  [Tisthis part of a multcompany e

( o 1 Contact Tnformation
Spansor:*

Agency:
Contact Name:*
Address 1:
Address 2

G: State | Iip:

Phane:* -

Emal;*

URL:

3 IIL. Select ane of the following site code options that apply
Oty [Tvesel OMoble  [Irpekne

Facilty: b

11, Exercise Coordinator
Coordinator;

Titl:

Organization:

Address 1:

Address 2

Ay State: | Iip
Phone:
Email

(RL:

V. Select any of the following types of exercises that apply*

[leum [ Worst:case Tabl-top




Schedule an exercise (2)

{ \&/V.DrillDetails
: . Start Date:* {000 %) hours End Date:* {000 %) hous
4. Enter start date, end date, time and detail

of exercise (A-QG).

A Location of exercise

- . . B. Exercise scenario
If this is part of a multi-company exercise a date of the

event will automatically be filled in.
C. Respansible Party
5. Choose if other agency presence is
required. Indicate name of agency and
position requested.

D Components of Response Plan Exercised

E. Objectives to be met

6. Enter verification code as it appears.
F. 05RO

7. Submit request.

6, Other participates

You will receive an email notification of your request.




Schedule an exercise (3)

._..“‘ L
—_ |[ECOLOGY
) t

Drill Calendar ~ Schedule 3 Drill ~ Add Event

Date selection:

Month View || List View

<Previous July 2010 Next>

2

*Red indicates request pending

Test Multi-Co drill event  Test Multi-Co drill event  Test Multi-Co dril event

Your exercise request will appear in

RED to indicate request is pending.

/12 14 15 16 17
Your exercise request will appear in
BLUE when your request has been I = 2
processed and accepted. _ ) }




Re-schedule or cancelling an

exercise

CLICK HERE

Re-scheduling an exercise:

Follow the same steps as to Schedule an Fr ot

tontact Flin Storey at (425) 649-7111 or email - Indicates require
exercise. e [Reschedul [ this part of a multi company dil2
In the YELLOW section — select “"Re- I. Contact Information 1L Frercise Coordinator
SC h e d u | ell Spansor:* Coordinator;
Agency: Title;
. . Contact Name:* Organization;
Cancelling an exercise:
Address 1: Address 1;
To cancel an exercise, please send an email .., A
to the Drill Coordinator. The Drill Gy o iy -
Coordinator will remove your exercise Pone” - Pore -
event from the calendar. Enal* En:
RL: URL:
I Select one of the following site code options that apply V. Select any of the following types of exercises that apply*
Uredy  [vesel  [oble  [IPpelne Ueaupment Defoyment. (1 Taole-Top - (] Worst-case Tebe-tp

Facity: i (o
D e
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For more information

If you have further questions or need technical
assistance, please contact the Drill Coordinator.
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