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Permit Renewal Instructions 
You may access your Uplands Finfish Hatching and Rearing General Permit Renewal via SecureAccess 
Washington, a secure gateway to many government services, and the Water Quality Permitting Portal.  If 
you already started the renewal process, please refer to the instructions on the last page of this 
document to find your existing NOI applications and renewals. 

Step 1: Sign up for a SecureAccess Washington (SAW).  

If you already have a SAW account, go to Step 2.  If you already have the WQWebPortal, you may start your 
renewal with Step 3. 

• Sign up for a SecureAccess Washington (SAW) account 
• Go to: https://secureaccess.wa.gov/myAccess/saw/select.do and select Sign Up. 

 

• Complete the sign-up sequence and hit submit 
• You will receive an email from SecureAccess Washington with a link you must click to activate 

your SAW account 

 

• Go to: https://secureaccess.wa.gov/ecy/wqwebportal 
• Complete the sign-up sequence by creating a new account 

https://secureaccess.wa.gov/myAccess/saw/select.do
https://secureaccess.wa.gov/ecy/wqwebportal
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• SecureAccess Washington (SAW) will send you an email to activate your account (check your 
spam folder if you do not receive one) 

Step 2: Add a service for WQWebPortal  

If you have already the WQWebPortal, you may begin your renewal 

• Log into your SecureAccess Washington (SAW) account 
• Click on “Add New Service” 

 
• Click in the box “I would like to browse a list of services” 

 

• Click on “Department of Ecology” 
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• Look for “Water Quality Permitting Portal (WQWebPortal)” and click APPLY 
 

 
• Click Ok.  Use link from email to log into your SAW account.  Click on the Water Quality 

Permitting Portal (WQWebPortal)) and hit CONTINUE to the Portal Home Page 

 



 
Water Quality Program 
Upland Finfish Hatching & Rearing  
General Permit Renewal 

Upland Finfish Renewal Instructions Summer 2020 Page 4 of 8 

 

Step 3: Click Permit Coverage – Renewal - Notice of Intent (NOI) From the Water Quality 
Permitting Portal Home Page 
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Step 4: Click the Renew button next to Upland Fin-Fish Hatching and Rearing General Permit 

 

Step 5: Enter your permit #, including letters, and click Load.  

• Once you load the Renewal you are the only person who can access the renewal application. 
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Step 6: Review and make updates that are needed by clicking through the tabs on the left with 
information from your facility permit file for you to review and potentially update (see green 
highlight). Follow the directions.  Please note that once you have loaded the NOI, the document 
has been created and you are the only person who can access it. When you are finished, click 
Save and Continue. If you need to leave your application and finish it later, click Save and Submit 
Later bottom right.  
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Step 7: Finalize the renewal 

• Review: At the top of page (see green highlight), click on Print and Review the Renewal NOI to 
review a PDF. 

• Sign:  Only the Legal Responsible Party (LRP) can sign the NOI. At this step if you are the LRP and 
you have an electronic signature account, log in and sign the NOI.  If you are not the Legal 
Responsible Party or do not have a signature account, use the print the Paper Certification Page 
for the Legal Responsible Party to sign and mail to Ecology (step in yellow below). Ecology will 
not start the process until this page has been received by email. 

• If you are not the Permittee, print the Paper Certification Page for the Permittee to sign and scan 
and email* to your permit administrator. *NOTE: When it’s safe for you to post mail the original, 
please mail to the address on bottom of form 

• The Paper Certification Page must be signed by the legal responsible party. 

 

  



 
Water Quality Program 
Upland Finfish Hatching & Rearing  
General Permit Renewal 

Upland Finfish Renewal Instructions Summer 2020 Page 8 of 8 

Find the existing renewal you started 

• Click on top of page “Search My NOI” or 
• At the bottom of page “Search my existing Notice of Intent (NOI) applications and renewals” 

 

If you have additional questions, please contact Ecology staff at WQWebPortal@ecy.wa.gov, or (800) 
633-6193/option 3, or (360) 407-7097 (Olympia Area). 
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