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Application Instructions

Air Quality Clean Diesel Program for Department of Ecology

In order to apply for this funding opportunity, you must have both a Secure Access Washington
(SAW) account, and an Ecology Administration of Grants and Loans (EAGL) account. For more
information and instructions, see the resources below:

Ecology’s Grants & Loans webpage: Link to Ecology's Grants & Loans Webpage loans

How to Create a SAW Account: Link to you tube video

How to Register for EAGL: Link to you YouTube Video

EAGL External Users’ Manual: Link to EAGL External User’s Manual

d View Available Opportunities

You have 16 opportunities available.
Select the View Opportunities button below to see what is available te your organization.

Once in EAGL, under View Available Opportunities, click “View Opportunities” in the middle of the
page

Search for: “Air Quality Clean Diesel Program for Department of Ecology”

Click “Apply Now”. This will take you to the application. Remember the number of yourapplication.
That will be the application number you use in case you save and decide to come back later.

Air Quality Clean Diesel Program for Department of Ecology
Difered By:
Department of Ecology

Application Availability Dates:
01/01,/2020-0pen ended

Application Period:
01L/01,2020-0pen ended

Application Due Date:
nof set

Db i e oam:

Clean diesel grant funds are currently available to install idle redumon technology for school buses,
incentivize port Shore power projects for harbor vessels and ships, help scap and replace the oldest
and highast-polluting diezel engines, and pilst projects to improve port cargo handling effidency or
improve electric vehide range,

After you select the Apply Now button, a new application will be generated and an application numbeer
will be assigned. Make note of the application number because yvou will use it to search for the
application

If yau intend ta complete only ane application for thiz opportunity and have already started an
application by selecting the "Apply Now ™ button onoe, Do Not Select the "Apply Now"™ button again
PMlease select "My Applications™ from the top menu and search for the application you previoushy
ereated. On the "My Applications™ page, enter your application number into the Application Name feld
and select Search

— e,
o APPLY nowe Y MOTNTE RE STED



https://ecology.wa.gov/About-us/How-we-operate/Grants-loans
https://ecology.wa.gov/About-us/How-we-operate/Grants-loans
https://www.youtube.com/watch?v=pj0EnIjG3RQ&amp;feature=youtu.be
https://www.youtube.com/watch?v=XXJh9arfasQ
https://fortress.wa.gov/ecy/publications/SummaryPages/1701015.html

5. Under View, Edit and Complete Forms, click on View Forms.
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@ View, Edit and Complete Forms

Select the View Forms button below to view, edit, and complete your application, funding agreement, and/or amendment forms. The
- rrent status and your role determines which forms are editable.

-«

Click-on-View-Forms-q|

&3 Change the Status

Select the View Status Options button below to change the status of your application, funding agreement, and/or amendment. You
submit your application and request amendments through the status options.

&) Access Management Tools

Select the View Management Tools button below to see tools and options available for your application, funding agreement, and/or
amendment. You can review status history, role assignments, check for emors, create print versions, and more,

MIEW MANAGEMENT TOOLS

&) Examine Related Items

Select the View Related Items button below to initiate and view sub documents such as Payment Request/Progress Reports, Equipment
Purchase Reports, Site Visit Reports, and dose Out Reports.




6. The next page lists all the application forms that need to be completed in order to submit the
application. The following instructions walk through the steps to fill out each form. The forms do not
need to be completed in a specific order.

[Forms

Status Page Name

Funding Program Guidelines

= AQVWCC-1921 Application Instructions Read the Grant Guidelines
s AQVWCC-1921 Guidelines 4 before completing the
application forms

eneral I atio

&

Project Characterization Forms to complete

before submitting the
S / application.

Mapping Information

Recipient Contacts

Project Criteria

D N @ K

Uploads

Before continuing to the forms, you must read the 1921 Clean Diesel Grant Guidelines. If you have
guestions before continuing, please contact the grant administrator.
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7. At anytime, you may leave the application and return later. The forms do not save automatically._
You must click “Save” on the right side of the page header before exiting the application or moving
to the next form.

If you need to log out and return to continue on your application, you will find it in the “My Tasks”
section of the EAGL home Page, shown below. Click the “Open My Tasks” button and navigate to
your application.

My Tasks

You can open “My Tasks" to
ou have 5 new tasks. e —

ou have 0 tasks that are critical. - navigate to your appll cation
Select the Open My Tasks button bfl_oi\l_m_ui.ewwu‘r_a_ctiue tasks.

General Information

1. Select “General Information” from the Application Forms list.
2. Enter your Project Title, Project Short Description, and Project Long Description
3. Enter the Total Cost of the project. The Total Cost is what the total project will cost regardless of
grant funding or match contributions. For example, if your project is projected tocost
$1,000,000, put that amount in Total Cost. Note: you do not need to enter the dollar symbol.
When you go to the next field, the dollar symbol will be added automatically.
4. Enter the Total Eligible Cost. This is the amount of the grant you are requesting from Ecology plus
the required applicant cost share. The amount entered here should not include the cost of any
ineligible expenditures. See Grant Guidelines for more details about cost share and eligible costs.
The Effective Date and Expiration date have been pre-populated and should not be editable.
The Ecology Program should be prepopulated. Confirm that the dropdown menu says “Air Quality”.
The Project Category should be pre-populated. Confirm that “Clean Diesel Grant Program” is selected.
The answer to “Will Environmental Monitoring Date be collected” should be pre-populated
with “No”.
9. The Overall Goal should be pre-populated.

O N v

10. Click m in the top right corner. When you click save, EAGL will provide error notices if any
information is missing or incomplete.
11. Scroll to the “Navigation Links” section at the bottom of the page and select the next form.
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Document Information: AQDIESH -1921-EcyAQ-00004

' Details
:::ra'e > Application Menu > Forme Menu > Application Forme
GENERAL INFORMATION
Bone: Add a title for your project

Please fill in the appropriste fields.

Required fields are marked with an *

When done, click the SAVE button. Provide a short description
of your project
Project Title J your proj
Praoject Short
Description / A
Provide a long description
0 of 500 of your project

Project Long
Description

“Total Cost” is what the total “Total Eligible Cost” is the
project will cost regardless of amount of the grant you

grant funding. are requesting from
\‘ 3 of 8000 Ecology

Total Cost L e TotalEigblecost | |@*
Effective Date * Expiration Date *

Ecology : O L¥
Fragram Air Cuality
i These fields are pre-populated
Project Cate * <
o 99Y" ® Clean Diesel Grant Program

and cannot be changed

will Environmental Monitoring Data be collected? |No ¥

Overall Goal 'Eoo!omrnu identified dies &l exhaustas the Bxic ar pollutant mos t harmiul to peoplewho |ve in Was hington,
It causes or contributes o asthma, heart and lung dis ess es, and cancer. The owerall goal of his projectis & 7
profect human heafth and improve air qualityby reducing hermful emissions fom diesel engines .

3_3_qu 1000




Project Characterization

1. Select “Project Characterization” in the Navigation Links/Application Forms.
2. Use the first dropdown menu to choose the primary theme of “Air Quality”.
3. Use the second dropdown menu to choose the secondary theme of “Clean Diesel”

4. Click m in the top right corner of the application. A second “Secondary Theme(s)” box will
appear. You do not need to choose another secondary theme. Leave it blank.
5. Entering a project website is optional

6. Click m in the top right corner.

7. Scroll to the “Navigation Links” section at the bottom of the page and select the next form.
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* Details

You are here: > Application Menu > Forms Meny > Application Forms
PROJECT CHARACTERIZATION

InstrucBons:

Required Selds are marked with an *,
Select & Primary Theme, cick the SAVE batton
Select a Secondary Theme, and save the form a second time.

?ﬁ?ﬁ-‘: and secondary tharma that bast describas the workte be schisved during this projec. Choose “Air D‘_UEI|It'fﬂ from
% —— the drop down menu
Secondary Therme(s]
Chenn Disd & il 1_._\__\_\__\_\_
:: _‘“————____________ Choose “Clean Diesel” as a
| Secendary Theme
Wiebsite

If your project has a website, please entar tha wab address balow .

After ertasing & website and saving. ancther blankrow wil appesr. Up te three webstes mav be provided.

‘Webste TtleName ‘Web Address

Entering a project website
is optional




Mapping Information

Select “Mapping Information” in the Navigation Links/Application Forms.

Click on Add/Modify Location(s)

Click on Project Area options.

You will see a selection of methods to enter the boundary for your object. Select the method you
would like to use. If you would like to draw your own boundary, select “Drawing/ImportTools”
Click Go.

Choose from the drop-down list, or type the name of the project area. Select Add. An outline of the
area you selected will appear.

PwnNE
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7. Click @ at the bottom of the page, the system will calculate the area statistics.
8. After the calculations are done, press mat the bottom of the page.

9. The original page will reload with a table of statistics. Click m in the top right corner of the
application.

10. Scroll to the bottom of the page to select the next form, Recipient Contacts.

.
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' Details

Q You are + Applicati _—
here: pp on Menu > Forme Menu > Application Forme
MAPPING INFORMATION

1. Click "Add/ Madify Location(s)'
2. You will be directed to the Map
Fer rrore detailed instructions elick "My Trainina Materials” in the bep navigation
ackin (allbw others to medify the Map)

Add/Modify Location(s) -— Click on Add/Modify

— |

Location(s)




Recipient Contacts

1. Select “Recipient Contacts” in the Navigation Links/Application Forms.
2. Use the dropdown menus to select a staff person for each role in EAGL.
3. If you need additional signatories, use the blank fields provided at the bottom.

Note: Each of your staff assigned a role in EAGL will need both an EAGL and SAW account. For
more information on signing up for these accounts, visit Ecology’s Grants and Loans webpage.

4. The original page will reload with addresses and phone numbers for the personsentered. Click

m in the top right corner of the application.
5. Scroll to the bottom of the page to select the next form, Project Criteria.
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:ﬂl are > Application Meny > Fomms Menu > Application Forms

RECIPIENT CONTACTS
Instructions:

Please select an individual from your organization for each contact type.

Required fields are marked with an *.

When done, click the SAVE button. Project Manager: Main contact for
| project management
) -
Project Manager [ vma:

Authorized Signatory: Person

Authorized Signatory | vigs

authorized to sign a grant

Biling Contact Vgt — - . ars
@ ——— Billing Contact: Main contact for billing



https://ecology.wa.gov/About-us/How-we-operate/Grants-loans

Clean Diesel Eligibility Criteria

1. Enter the name of your organization in the text box.

2. Have you read the AQDIESEL-1921 Guidelines? Enter the date that the guidelines were read. Enter
your initials in the “Initials” box

3. Select your project type from the list of grant eligible project types. Contact the Ecology Project
Manager if you are interested in applying for more than one project type.

/"w\
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| Details

:a“:";m » Application Menu > Fgrms Menu > Application Forms

CLEAN DIESEL ELIGIBILITY CRITERIA

IPublic Disclosure Notice
linformation you provide through use of this site is public infermation and subject to inspection and copying by members of the
jpublic.

lIn the State of Washington, laws exist to ensure that government is open and that the public has a right to access appropriate
records and information possessed by state government. As a public agency, all our information is governed by laws such as
Washington's Public Records Act, RCW 42.56 (link is external). The Public Records Act states that each agency, in accordance with
published rules, shall make available for public inspection and copying all public records unless the record falls within specific
lexemptions under state or federal law.

If you have guestions, contact Dawn Drake at Dawn.Drake@ecy.wa.gov.

Eligibility Information

“1.What s the name of your organization? | Enter the name of your organization
|
“2. Have you read the AQDIESEL-1521 Guidelines? | Choose the button that verifies you
Oves ONe 4+ have read the guidelines
“Date guidelines were read I:I -
: ! Enter the date you read the guidance
“Inttals | | 4 .
and initial

*3. Please select your Project type:

Contact the Ecology Project Manager defined in the Funding Program Guidelines if you are interested in applying to more than one

Project type.
~ (O Idle Reduction for School Buses.
) Marine Shore Power for Harbor Vessels,
h , ) Marine Shore Power for Ocean Going Vessels,
Choose your project type —F ) Scrapping and replacing diesel vehides, eguipment and enginas with low
from this list amission diesel or all-alectric engines.
) Pilot project to improve port carge handling efficiency or improve the effective

| range or duty cyde of electric vehides.

4. Afleet list form is available on the Application Menu page next to the grant guidelines. Fill out the
fleet list form and upload it in the upload box provided.

5. Enter how long the project will take to complete by choosing the time frame radio button that best
represents your project.

6. Briefly describe your project timeline in support of your answer to question #5 in the text box.



7. Enter a physical address that best represents the location of your project in the text box.

8. Will this project reduce emissions from school buses, emergency vehicles, near hospitals, near
nursing homes, or daycare centers? Choose the correct radio button for “yes” or “no”. If yes,
describe how the project will reduce emission from these vehicles or sites in the text box.

9. Will this project reduce diesel emissions using? Choose the correct radio button for the type of zero
emissions technology representing your project, or the radio button confirming your project does not
reduce emissions using zero emissions technology. Zero emissions technologies are technologies that
utilize zero tailpipe emissions power sources (grid, battery or fuel cell).

Project Information
*4, Please upload your Fleet List.

The fleet lst form is available on the Application Menu page next to the grant guidelines.

Please fill out the form and upload here.
Upload your fleet list here

Oick the Browse button

Select your file o
Qick Save, your file will appearin the__Li.at'é'I? uploaded doouments
To Delete a file, select thsfmleﬁ:’ dheckbox next to the file and didk SAVE.

t’ -
Browse... [ DELETE

*5. How long will it take to complete the projed after the grant agreement is signed?

Choose the timeframe the best U 13 or more months
| —W — ) 7to 12 months

represents your project — ) 1to 6 months

*&. Please brefly desaibe your projed timeline in support of your answer to question 5.

Briefly describe your project —
timeline

46 of 1000

*7. Please provide a physical address that best represents the location of the project.

Enter an address that best

represents your project —"
location
27 &f 1000
*8. Will this project reduce emissions from school buses, emergency vehicles, near hospitals, nursing homes, or daycare centers?
) Yes ) No
-
If you answered yes =" “If the project reduces diesel emission near hospitals, nursing homes or daycare centers, descaibe
! S how the project reduces emizsions at these sites.
this box will appear for \\\
you to provide a brief A
description
54 of 1000

*3, Will this project reduce diesel emissions using zero emissions technology? Zero emssions technologies are technologies that
utiize zero tailpipe emissions power sources (grid, battery or fuel cell). Choose the answerthat best describes the project.

~— [ Project reduces tail pipe emissions using electrical grid power

Choose the correct button for zero - Projedt reduces tad pipe emissions using batten power

.. = ) Prajed reduces tail pipe emissions using fuel cell power
emissions technology, or the bottom R, o : LG ME .
— ) Project does not reduce diesel emissions using zero emissions

button to confirm no zero technology  technology
will be used.




Uploads

Do not use the uploads form. Please upload all required and supplementary documents in previous

forms are required.

Submitting Your Application

1. When you have completed all the forms and uploaded the required documents, select “application

Menu towards the top of the page (shown below)

- [EcoLocy Ecology's Administration of Grants & Loans

My Reports & Payment Requests

SAVE

Document Information: AQVWCC-1921-EcvAQ-00005
¢ | Datails

CHECK GLOBAL ERRDRS

2. Under Change the Status, click View Status Options

Grants & Loans

Application Menu

Document Information: ACYVWCL-1921-ECyadl

Cisrrent Statss

Application Depgetmnend of Ecobogy - A0 Agthorped Official Application In Process

B} View, Edit and Complete Forms

Select the View Forms button below tn view, edit, and complete your application, funding ag t, andfor dment fomns. The
documant’s cutrent sLMUS and your role determines which forms ane aditale.

& Wiew Status Options button below to change the status of your application, furding agreement, andior amendment, You submit
vout spplication and regeest amendments through the status oplions.
A SEATAR OFTHM S

k3 Access Management Tools

Select the View Mamsgemant Tools button below to see tools and epbions avallable for vour application, funding agroement, and/or
amandment, You can review s MStory, role assignments, check for efrons, crasle print versioed, and meea,

WO MR N TOCR

Ed Examine Related Items

Salect the View Related Ibems button below to inftiate and view sub docwments such as Payment Beguest/Progress Repots, Egpspment
Purchase Reports, Site Visk Reports, and Close Ok Reports,

VUW RELATLD TS

3. Under Possible Statuses, click Apply Status




[@ eack
Application Menu - Status Options

Select a button below to execute the appropriate status push,

Document Information: AQWVWCI
Details

Possible Statuses

p ATTOMSUBMITTED
APFLY STATUS
EPFLICAT ION CANCELLED

4. If any part of your application is missing or incomplete, the page will display Global Errors and
inform you which sections need to be completed.

5. If your application is complete, click “I AGREE”. You may use the Statement box if you like. It is not
to use the statement box.

6. Upon submission, you will receive a confirmation email.

Contact Info

Ron Stuart
360-407-6870
Ron.Stuart@ecy.wa.gov

February 2020
Publication 20-02-002

To request ADA accommodation including materials in a format for the visually impaired, call Ecology at
360-407-6831 or email ecyadacoordinator@ecy.wa.gov. People with impaired hearing may call
Washington Relay Service at 711. People with speech disability may call TTY at 877-833-6341.
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