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Secure Access Washington (SAW)

Create a New SAW Account

1. If you are new to SAW, go to the SAW login page’. If you already have a SAW
account, skip this part and login to SAW.

2. Inthe upperright corner, select the “Sign Up” button.

3. Sign up for an account by filling in the requested information, such as name and
email (using either a .gov or .edu email address). Create a new username and
password.

4. Click “Create my account” at the bottom of the form.

5. Activate your new SAW account via the link in your confirmation email.

6. Loginto SAW with your username and password.

Additional resources:

For additional assistance on creating a new SAW account, view the Department of

Ecology’s “How to Obtain a Secure Access Washington Account”?video tutorial.

Add the Climate Portal to your SAW Account

1. After logging in to SAW, go to the “My Services” page, which can be accessed by
clicking on the “My Services” button in the upper right corner.

Click on “Add Services” button.

Click on the “Add Service By Name" button.

Type in the Filter Services blank “Climate Portal” or scroll down the list.

Click “Add” for the Climate Portal.

Click the “My Services” link on the registration completed page.
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" https://secureaccess.wa.gov/myAccess/saw/select.do
2 https://www.youtube.com/watch?v=pj0EnljG3RQ

Publication 24-14-035 SAW Guidance for State Agency Emissions Reporting
Page 1 March 2026


https://secureaccess.wa.gov/myAccess/saw/select.do
https://www.youtube.com/watch?v=pj0EnIjG3RQ

Access the State Agency Greenhouse Gas Emissions (SAGE) Reporting

Application
1. Click on the “Climate Portal” link and then click on the “Continue to the Climate
Portal” link.

2. Registerin the Climate Portal by entering your name, phone number, and email
address (using .gov or .edu email address). Then click “Submit.”

3. Select the appropriate answer about your business address and then enter your
business address. Make sure that your address is correct, and then click the
“Submit” button.

4. Onceregistered in the Climate Portal, click “Add Application” on the left side menu.

5. Onthe row for the State Agency Greenhouse Gas Emissions (SAGE) application,
click the vertical ellipsis (three dots) in the Actions column.

6. Click “Add Application” to add SAGE to your applications in the Climate Portal.

7. Onthe left side menu, click “Home” and then the “Go to SAGE” button. This will take
you to the Department of Ecology’s Data Upload Tool for state agency greenhouse
gas reporting.

User Tips

SAW Login Information

e Use eithera.gov or.edu email address.

e Do not change your SAW username. If you create a new SAW account, you will need
to re-register for the Climate Portal and your connection to the applications in the
Climate Portal will be lost.

Portal User Maintenance

e Update your portal user information by clicking on the person icon next to your
name in the upper right corner.
o To make changes, click the “Edit” button at the bottom of the My Profile page.
o Update as needed and then click the “Submit” button.
o Todiscard any changes, click the “Back” Button.
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Contact Information

For questions related to the greenhouse gas emissions calculator, creating a SAW account,
or uploading documents to the SAGE application, please email us at: cprsage@ecy.wa.gov.

Climate Pollution Reduction Program
P.O. Box 47600

Olympia, WA 98504-7600

Phone: 360-407-6800

Website: Washington State Department of Ecology?

ADA Accessibility

To request an ADA accommodation, contact Ecology by phone at 360-407-6831 or email at
ecyadacoordinator@ecy.wa.gov, or visit https://ecology.wa.gov/accessibility. For Relay
Service or TTY call 711 or 877-833-6341.

3 www.ecology.wa.gov/contact
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