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Pre-Transfer Conference Job Aid 
Spill Prevention, Preparedness & Response 
Persons-in-Charge (PICs) during bunkering operations may use this job aid to help ensure their pre-transfer 
conference meets the requirements of WAC 317-40-070 and 33 CFR 156.120 (w). 

 

No person shall conduct an oil transfer operation 
unless they have held a conference to ensure that 
each PIC understands (33 CFR 156.120 (w)): 

� The identity of the product to be transferred  

� The sequence of transfer operations  

� The transfer rate 

� The name or title and location of each person 
participating in the transfer operation 

� Details of the transferring and receiving systems 
including procedures to ensure that the transfer 
pressure does not exceed the maximum 
allowable working pressure (MAWP) for each 
hose assembly, loading arm and/or transfer pipe 
system   

� Critical stages of the transfer operation 

� Federal, state, and local rules that apply to the 
transfer of oil or hazardous material  

� Emergency procedures  

� Discharge containment procedures  

� Discharge reporting procedures  

� Watch or shift arrangement   

� Transfer shutdown procedures 

� If the persons use radios, a predetermined 
frequency for communications during the 
transfer, agreed upon by both  

 

Before any oil is transferred during bunkering, PICs 
shall (WAC 317-40-070): 

� State and discuss the contents of the declaration 
of inspection required under 33 C.F.R. Sec. 
156.150 

� Discuss procedures for informing the the 
delivering vessel's or facility's person in charge 
before the receiving vessel changes over tanks or 
begins topping off     

� Discuss emergency shutdown procedures and 
identify each vessel’s means to shut down the 
transfer in an emergency 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Sara Thompson  

Sara.Thompson@ecy.wa.gov 

360.280.5128 

 

To request an ADA accommodation, email 
ecyadacoordinator@ecy.wa.gov, call (360) 407-6831, or dial 
711 to call through the Washington Telecommunications 
Relay for services like text telephone (TTY). Visit 
ecology.wa.gov/ADA for more accessibility information.
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