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Publication�Information�

This document is available on the Department of Ecology’s website at: 
https://apps.ecology.wa.gov/publications/SummaryPages/ECY070682.html 

Contact�Information 

Air�Quality�Program 

Ecology Headquarters 
Phone: 360-407-6296 
Email: CCAuctions@ecy.wa.gov 
Website: https://ecology.wa.gov/About-us/Contact-us 

ADA�Accessibility 

The Department of Ecology is committed to providing people with disabilities access to 
information and services by meeting or exceeding the requirements of the Americans with 
Disabilities Act (ADA), Section 504 and 508 of the Rehabilitation Act, and Washington 
State Policy #188. 

To request an ADA accommodation, contact Ecology by phone at 360-407-6800, email at 
melanie.forster@ecy.wa.gov, or visit https://ecology.wa.gov/accessibility. For Washington 
Relay Service or TTY call 711 or 877-833-6341. Visit Ecology’s website for more 
information. 

Language�Services�

The Department of Ecology offers free language services about our programs and services 
for people whose primary language is not English. We can provide information written in your 
preferred language and qualified interpreters over the telephone. 

To request these services, or to learn more about what we can provide, contact Ecology by 
email at melanie.forster@ecy.wa.gov. 
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CITSS Proof of Identity Form
UUsseerr ReReggiisstratiotrationn FoForrmm##33 

CCIITTSSSS UUsseerr RReeffeerreennccee CCooddee ##:: 

CoCommppletletee tthhiiss ffoorrmm aanndd iinclncluuddee tthhee ssuuppppoortrtiinngg ddoocucummeentntss lliiststeedd bbeeloloww aanndd oonn tthhee UseUserr RReeggistratistratiioonn 
CheCheckliscklistt ttoo ffiinniisshh tthhee CICITSTSSS uusseerr rreegigistratstratiioonn pprorocceessss.. SSeeee tthhee UsUseerr RReegigistratstratiioonn CChehecklckliisstt ffoorr 
instruinstructioctionnss oonn hhooww ttoo susubmbmiitt tthhiiss ffoorrmm anandd tthhee ssuupppportinortingg ddoocucumementntss eelelectroctronicallnicallyy ttoo EEcocolologgyy.. 

eeccttiioonn .. 

YYoouu mmuusstt ssuubmbmiitt ccooppiieess ooff iiddeentntiittyy ddooccuumementntss ttoo vveerriiffyy ththee ffoollollowinwingg iinfonformatrmatiioonn.. OnOnee dodocumcumeentnt 
mmuusstt bbee aa ggoovveernmernmenntt--iissssuueedd pphothotoo iiddeentntiiffiicatcatiioonn wwiitthh yyoouurr namnamee aanndd ddatatee ooff bbiirrthth.. 

•• LeLeggaall nnamamee
•• DatDatee ooff bbiirtrthh
•• PhoPhottoo
•• PrPriimarmaryy rreessiidedencncee aadddrdreessss
•• OOppeenn bbanankk accoaccouunntt i inn ththee UU..SS..

.. ddeennttiittyy aanndd ddddrreessss eerriiffiiccaattiioonn

TThhee ffoollollowwiinngg ttablablee iinclncluudedess eexamxampplleess ooff ddooccuumementntss yoyouu ccaann ssuubmbmiitt ffoorr i iddeentntiittyy aanndd aaddddrreessss 
vveerifrifiicatiocationn.. YYoouu mmaayy uussee aa ccoombinatiombinationn ooff ddoocucumementntss ttoo pprorovvee yyoouurr iidedentityntity.. CoContacntactt EcEcoolologgyy aatt 
ReRegigistrarCCAstrarCCA@@eecy.wa.cy.wa.ggoovv iiff yyoouu hahavvee qquueestiostionnss aabobouutt aacceccepptabltablee ideidentntiitty y dodocumecuments. nts.

Identity Document Legal Name1 Date of Birth Photo Address

Federal, State, or Tribal-Issued ID    

U.S. Driver’s Permit or License    

U.S. or Foreign Passport Book or Card   

U.S. Military ID Card   

U.S. Work Visa with Photo   

U.S. Permanent Resident Card   

An Immigration and Naturalization Service Form   

U.S. or Foreign Birth Certificate  

Home Utility or Service Bill  

Mortgage, Deed, Title, Property Tax Documents  

Selective Service Card   

Lease Agreement  

Homeowner’s or Renter’s Insurance Policy  

W-2 or Form 1099  

Auto Insurance Policy or Vehicle Registration  

Letter Attesting to Residence in Alternate Housing *  
* Contact Ecology for eligible alternate housing. Must be provided on company letterhead with phone number.

11  If If there there is is an an instance instance where where your your documents documents display display different different lelegal gal names, names, youyou  may may provide provide namename  change change 
documentation,documentation,  suchsuch  as as a a marriagemarriage  license,license,  cercertificate,tificate,  oror  courtcourt  orordderer  forfor  namename  change, change, with with youyour r UserUser  RegistrRegistration ation Package.  Package.  
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Type  of  Violation:  

Jurisdiction:   

Year:    

          

                           1.2 Bank Account Verification 

        
      

     

          
         

                                                            Section 2.0 Notarization of Identity and Address Verification Documentation 

               
             

      

     
        

          
  

        
       

      
   

      
      

         
  

    

      
        

  
  

  

Option 1: Copy of your personal bank statement. The bank statement must identify that you are an 
account owner and must contain the bank’s name and the bank’s contact information. You may 
redact information such as bank account number, balance, and transactions. 

Option 2: A letter from your financial institution confirming you have a bank account (see the 
appendix of the CITSS New User Registration & User Profile Management Guide for a template 
letter). 

Submit an attestation from a notary that verifies your identity and the authenticity of your identity 
and address documents. Your documents can be notarized in a single notarization session with a 
notary public. The notarization must be within the last 3 months. 

For example, you may have a copy of a government-issued document providing photographic 
evidence of your identity and address (e.g., driver’s license) notarized to meet this requirement. A 
notarized document may be a separate document that refers to the proof of identity documents or a 
notarization of the proof of identity documents.  

The notary stamp or seal, the notary public’s name, the county or state of the notary public’s place 
of business, and the commission expiration date must be legible on the notarized document. 
Discuss with your notary if they have an Identity Verification form they would prefer to use. If so, 
include the form as part of your User Registration Package. 

You may also utilize an electronic or online notary. Notaries permitted to work within the State of 
Washington and conduct their practice virtually can provide you the same service as visiting a 
notary in person. Be sure you follow protocol to conduct the notarization correctly and receive your 
documents with all the above requirements. 

Section 3.0 Felony Conviction within Previous Five Years 

Have you had a criminal conviction in any jurisdiction in the previous five years constituting a felony 
under U.S. federal law or Washington law, or the equivalent thereof in the United States? 

Check one box below: 
Yes No 

If you checked yes, provide additional information below. 
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Section 4.0 Signature 

Sign the Proof of Identity Form when completed. Refer to the User Registration Checklist for forms 
of acceptable signature. 

Print Name: 

Signature: 

Date: 

Submit this signed Proof of Identity Form, the notarized proof of identity document, additional 
supporting proof of identity documents, and the signed User Registration Form per the User 
Registration Checklist instructions. You must submit all required documentation for Ecology to review 
and approve a CITSS user account. 

Information collected in this form may be used by Ecology to conduct searches in World-Check. 
Please refer to the privacy statement located at https://www.refinitiv.com/en/products/world-
check-kyc-screening/privacy-statement. 
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