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Name of Facility: ____________________________________________________________________________________

Mailing Address: ____________________________________________________________________________________
Name(s) of personnel interviewed: ______________________________________________________________________
The volume and type of oil(s) handled by the facility, and frequency of oil-handling operations:  __________________________________________________________________________________________________
Number of facility personnel: __________________________________________________________________________
Ecology Reviewer: __________________________________ Review Date/Time: ________________________________ 
* Check Mark “√” denotes compliance,   “X” denotes a violation,   “N/A” = Not Applicable

WAC 173-180-040 Recordkeeping

____ 
Facility has required training and certification records available for review for five years from the date the persons were certified. 

____ 
Facility keeps the preload plans and declaration of inspection (DOI) for at least thirty days from date of the oil transfer operation.
____ 
Facility has the design, construction, and repair records for all oil transfer equipment. The testing and repair records are kept for the life of the equipment.
WAC 173-180-055 Work hours

____ 
Facility has records demonstrating compliance with work hour restrictions.
WAC 173-180-060 Personnel Qualifications

____ 
Facility has list of designated Person(s)-in-Charge (PICs). (Attach list to checklist.)

____ 
All PICs on list have completed the training and certification program.

         
Documents checked: ___________________________________________________________________________
____ 
Facility follows federal laws and rules pertaining to training qualifications for all key operational and supervisory personnel involved in transfer operations.                                           
WAC 173-180-445 Class 2 facility‑-Operations manual

____ 
Facility ensures all regular and new employees involved in oil transfer operations are familiar with the operations manual.  Frequency of training: __________________________________________________________________
WAC 173-180-535 Certification Program and WAC 173-180-540 Certification of Personnel
____ 
Facility has a certification program for all key supervisory and/or operations personnel who have completed the training program requirements for their position, and have passed a competency evaluation.

____
Certification program identifies key supervisory and operations personnel who must participate in the program. (Attach list of personnel to checklist)

____ 
Personnel identified as participating in the Certification Program are certified. 
Documents checked: ___________________________________________________________________________
____ 
Certification program requires all new employees with oil transfer duties to be trained and certified within 90 days of hire date.
____ 
Certification program requires personnel to be recertified every 3 years by completing the facility’s continuing education requirements and passing a competency evaluation.

WAC 173-180-530 Oil Transfer Training Requirements

____ 
Training program lists all specific position titles subject to training requirements.

____ 
Training program covers all key supervisory and operations personnel. (Attach list to checklist if different from the Certification Program list)
____ 
Training program identifies specific classroom or on-the-job oil transfer training for each position.  Minimum hours required: _______________________________________________________________________________
____ 
Training program has written training materials such as manuals or checklists.

____ 
Facility has written oil transfer training materials, such as training manuals or facility-specific procedures, equipment use manuals, supervised practice sessions, to provide on-the-job training to new operations personnel.
____ 
Training program describes method for addressing the language issues and ensuring the training is understood for non-English speaking personnel. (If applicable)
____ 
Training program has a method for documenting how a person received the required training in the past, or a method to demonstrate how a person meets the requirements of WAC 173-180-530, for personnel that entered the position prior to the adoption of WAC 173-180-530.

____ 
Training program considers contractors hired by the facility to perform key supervisory and operations functions to be "personnel" and are subject to the same oil transfer training requirements as facility employees.  The program has a method to validate that contractors have met the facility's oil transfer training requirements before they perform key supervisory and operations functions.

____ 
Required training includes the following:

____ 
Overview of oil handling, transfer, and monitoring operations

____ 
Procedures and checklists specific to job function

____ 
Preventive maintenance procedures

____ 
Awareness of oil spill impacts

____ 
Major components of facility operations manual                                                      
____ 
Major components of facility response plan
____ 
Safe use and handling of response equipment for containment, personal protection and recovery equipment
____ 
Decision making for abnormal operating events and emergencies, including emergency spill prevention and safe shutdown conditions, responsibilities and procedures
____ 
Routine and emergency communication procedures
____ 
Overview of applicable oil spill response laws and regulations
____ 
Drug and alcohol use awareness
____ 
24 hour HAZWOPER training for key supervisory and operations personnel
____ 
Training program requires annual continuing education training for key supervisory and operations personnel

____ 
Continuing education program includes the following:

____ 
Review and analyze for causal factors and lessons learned any spills which occurred during the past year
____ 
Eight hour HAZWOPER

____ 
Refresher training on emergency spill prevention procedures

____ 
Refresher training on spill cleanup and recovery operations

____ 
Program requires follow-up training after any spill to all key supervisory and operations personnel to address the causes of the spill.  This training is then incorporated into the continuing education training program.
COMMENTS / RECOMMENDATIONS

· Facility in compliance with State Oil Transfer Regulations.
· Facility in violation of State Oil Transfer Regulations as identified. Corrective measures required.
Manager/operator: _________________________________________________________________________________
Inspector: ________________________________________________   Date: __________________________________
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